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Classroom Rules

The Hong Kong Academy for Gifted Education has always been educating our student members to take
responsibility for their actions. We expect all members to behave appropriately in class, so that
classroom learning can benefit all participants. If members have serious misconduct in class, the
Academy will take immediate action. If the misconduct persists after our intervention, we shall inevitably
impose disciplinary action. In the worst cases, the member will be disqualified.

The following are the general classroom rules set by the Academy to ensure an orderly classroom
environment that is conducive to the learning of students.

Before class

e Members must attend classes on time according to the programme schedule and report
attendance as instructed by the tutor.

o Members who attend classes outside the Academy’s campus must bring along their student
identity cards. Fail to show a valid student identity card issued by the Academy may result in
access to the classroom being denied by the venue staff.

During Class

e Members are required to behave properly in all classes. Noisy or disorderly manner is not
allowed in corridors, staircases, or classrooms.

e Smoking, gambling, and the use of foul language are prohibited in all classes.

¢ Members should always respect and be polite to all staff and classmates. The Academy reserves
the right to take disciplinary action against any person for their violent, bullying or dangerous
behaviours.

e Carefully use and cherish the equipment in the classrooms, do not damage or deface; Do not
touch any classroom facilities or equipment without the permission of the tutor or staff.

e Eating or drinking are prohibited in the classrooms. Keep personal hygiene and the classroom
clean.

e Members must turn off their mobile phones and alarm devices during class to avoid disturbing
the tutor and other classmates. Audio recording, photography and video recording are strictly
prohibited on the school premises.

e Members must actively participate in class activities and complete assignments, or group
projects assigned by the tutor. Members who fail to submit assignments or are absent from group
tutorials arranged by the tutor will not be awarded a pass in the programme.

e Toenhance the Academy’s security and ensure the safety of students, the Academy has installed
a 24-hour CCTV surveillance system (video only) on the school premises, including all
classrooms. According to the "Guideline on CCTV Surveillance Practices" issued by the Office
of the Privacy Commissioner for Personal Data in Hong Kong, the videos recorded by the CCTV
system will be deleted regularly, and the relevant videos can only be viewed, extracted or
processed by authorized persons to ensure that personal privacy is being protected.

Lateness, Absence and leave

¢ If the member is unable to attend the class due to any circumstances, the absence application
form signed by parents and relevant supporting documents must be submitted three days before
the class. Any absence or withdrawal without valid reasons will affect the future opportunities of
being enrolled in other programmes.
¢ |f the member is absent from class due to illness or emergency, he/she must notify the Academy
prior to the class.
e The tutor will take note of members who are late for classes for more than 15 minutes. A verbal
warning will be given to members who are late for 15 minutes three times in the same programme.
If the situation persists after the warning, the member’s final assessment result will be affected.
S/he will only be awarded at the best a pass grade in the programme and will not be awarded a
merit or distinction even if the final assessment is good.
* The Academy reserves the right to amend the above rules without prior notice. In case of any dispute,
the Academy reserves the right of final decision.
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